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St Giles School


	Pupil Care and Support Assistant job description 
including classroom support, swimming pool support and  lunchtime support

	Key responsibilities

To support pupils’ personal care and personalised programmes at lunch time and/or in the classroom and/or in the swimming pool
Support for the pupil
General

· Have an awareness of the effect that pupils’ medical and physical conditions can have on their wellbeing and learning.

· Follow pupils’ moving and handling programmes, eating and drinking guidelines and health and safety procedures. 

· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs.
· Support individual communication needs using objects, signs, key words and differentiated language as appropriate
· Promote the inclusion and acceptance of all pupils

· Encourage pupils to act as independently as appropriate.

· Encourage pupils to interact with others and engage in activities 
· Promote positive behaviour and participate in students’ behaviour programmes, reporting to class staff as appropriate

· Follow school procedures, particularly those for eating and drinking, manual handling, personal care and positive handling. 
In the classroom
· Work under the direction of the class teacher

· Carry out feeding, toileting, changing and student hygiene as directed by the class staff
· Implement personalised programmes, such as toilet training, physio and OT programmes. This may involve the use of specialist equipment such as hoists, standing frames, benches, wedges, splints and orthotics. 
· Report any progress/achievements/problems to the class staff

· Work as part of the class team, keeping the classroom and store areas clean and tidy 

In the swimming pool

· Work under the direction of the swimming teacher

· Support pupils in undressing, drying and dressing, encouraging them to be as independent as possible. Follow individual pupil moving and handling programmes at all times.
· Use the pool and changing room hoists following moving and handling programmes and guidelines.

· Occasionally support pupils in the water under the direction of the swimming teacher
· Keep the changing rooms tidy

At mealtimes

· Be aware of allergies, dietary needs and eating and drinking guidelines to keep each child safe
· Provide a safe lunchtime environment for pupils 

· Ensure that the pupils wash and dry their hands.  

· Provide the correct cutlery and crockery for each pupil to meet their specific needs

· Feed pupils unable to feed themselves, ensuring that eating and drinking guidelines are strictly adhered to.  Liaise with class staff and SALT to support pupils with eating difficulties

· Ensure that pupils who have special dietary needs or whose parents have requested a packed lunch receive the correct meal.  

· Encourage pupils to be independent in setting up and clearing away after a meal. 

· Encourage pupils to develop independent eating skills where appropriate

· Encourage pupils to engage with each other and develop their communication skills

· Ensure that specialist equipment and tables are cleaned as required.

· Report any progress/achievements/problems to the class staff
At playtime

· Support pupils with their personal care following their toileting and moving and handling programmes. Liaise with Social Care Team and Class teams if there are any concerns.

· Be aware of any pupils with medical or behavioural needs who may need extra awareness in the playground. 

· Ensure pupils are dressed appropriately for the weather (checking coats are fastened).

· Ensure that pupils are appropriately supervised and in the right place.

· Engage the pupils in outside activities such as games, role play, table activities, conversation 

· Ensure the environment and play activities are safe

· Ensure outside equipment is tidied away by the end of play, encouraging the children to help as much as possible.

· Report any progress/achievements/problems to the teacher 

Inside Playtimes:

· Engage the pupils in safe indoor activities such as stories, games, computers, music, role play

· Ensure equipment is returned to its correct place in an orderly way and in good condition before the start of the afternoon teaching session.



	Support for the school

· Be aware of school events and news by attendance at the weekly briefing meeting and looking daily at the staffroom boards

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection. Report all concerns to an appropriate person.

· Ensure that everyone (adults and pupils) is treated with respect and that equality of opportunity is given to all (see Equal Opportunity Policy). 

· Contribute to the overall ethos/work/aims of the school.

· Appreciate and support the role of other professionals.

· Participate in training and other learning activities and performance development as required.

· Duties and responsibilities of the post may change over time as requirements and circumstances change.  The person in the post may also be required to carry out such other duties consistent with the grade from time to time. 


	Health and safety

· Deal with minor accidents, record on a first aid form and report to the class team – medical assistance can be sought from the designated First Aider. 

· Supervise pupils during Fire Drill (real or practice) or any emergency situation.

· Follow the appropriate procedure when a pupil is sick as well as cleaning it up.
· Be responsible for own health and safety, as well as that of colleagues, pupils and the public. Employees should co-operate with management, follow established systems of work, use protective equipment where necessary and report defectives and hazards to management.
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